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HHOJIO)KEHHUE
O NMePCOHAJIBHBIX JAHHBIX PAGOTHHKOB
MYHHIHIAJbLHOTO GIO’KETHOr0 00pa30BaTENLHOI0 YUpPeKIeHHS
AOMOTHHTEJILHOr0 06pazoBanus «IleHTp AeTCKOro H IDHOMIECKOro Typu3Ma

H 3KCKypcHH (I0HBIX TypHcTOB) HM. FO. /IBY*HJIBLHOr0»
(MBOY 0 «11IAK0Tud»)

1. OBIIUE NOJOXEHMUS

1.1. Hacrosimiee IlomoxeHne o0 TepCOHANBHBIX [aHHBIX pPaGOTHHKOB
MYHULUTTAIBHOTO OroKEeTHOTO 00pa3oBaTeIbHOTO yUpeKIeHU
JOIOJHUTENBHOTO 00pa3oBanus «LIeHTp IETCKOTO ¥ IOHOIIECKOTO TypH3Ma
M 9KCKypcuii (f0HbIX TypucToB) MM. 10O. JIByxmnsHoro» (manee — IlonoxeHwe)
SIBIIICTCS  JIOKAJIBHBIM  NPAaBOBBIM  aKTOM  MYHHIMIIQIBHOTO  OHOIKETHOTO
00pa30BaTeNBHOTO  YUPEXACHHS  JIOMOJHUTENBHOTO oOpasopammusa  «LleHTp
ACTCKOTO M IOHOIIECKOTO TypH3Ma M DJKCKYpCHH (FOHBIX TYPHCTOB) HM.
0. IIByxunbHOrO»  (mamee —  VupexpmeHue), SBISIOMAMCS — ONEPATOPOM
IIEPCOHANBHBIX JJAHHBIX.

1.2. Hacrosimee IlomoxkeHue ycTaHaBIMBaeT IOPSIOK OCYIIECTBICHHS
omepanui ¢ IEPCOHANBHLIMU JTaHHBIMU COTPYIHUKOB Y UPEK/ICHH.

1.3. Hacroamee Ilonoxenue pa3paboTaHo B HENIX:

— pernaMeHTaury TOpsAJKa OCYIIECTBIICHMs OIepauii ¢ IepCOHAIbHBIMH
JTAaHHBIMH COTPYZHHUKOB Y UpexACHHUS,

— obecnieuenns TpeboBanmit PenepanbHOro 3akoHa ot 27.07.2006 r. Ne 152-
©®3 «O mnepcoHaNBHBIX [JAHHBIX» M HMHBIX HOPMATHBHO-IIPABOBBEIX aKTOB,
PeryIupyroIUX UCIIOIb30BaHNE NMEPCOHATBHBIX TaHHBIX,

— YCTaHOBJICHHS IIPaB M O0S3aHHOCTEH COTPYAHHKOB YUpPEXIEHHUS B YaCTH
paboThI C IEpCOHATTFHBIMY JaHHBIMU;

— YCTaHOBJICHHS MEXaHH3MOB OTBETCTBEHHOCTH COTPYIOHHUKOB YUpeKIeHHS
3a HapyllleHWe JIOKAIbHBIX HOPM, a TaKkKe IOJIoKeHul QemepanbHoro,
PETHOHAIBHOTO ¥ MYHHIMIAIBHOIO  3aKOHOAATENbCTBA,  PETyIUPYIOIINX
MCIIOJIb30BaHHUE NEPCOHAIIBHBIX JTAHHBIX.

1.4. OrpanuveHne HECAHKIMOHMPOBAHHOTO JOCTYIIA K IE€PCOHAILHEIM
JaHHBIM obOecrieuuBaeTcs YUpeXJACHHEM MW CHHMAaercs B MOMEHT HX
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0663J’II/I‘-II/IBaHI/I$I, a TaKXe MO0 MCTEYCHHU 75 ner ux XpaHCHHs, €CJIH HHOE He
YCTaHOBJICHO 3aKOHOM HWJIH PEIICHUEM PYKOBOACTBA quexcz[em/m.

2. KPUTEPUM OTHECEHMS TH®OPMAIINU O PABOTHHUKAX
K HEPCOHAJBHBIM JAHHBIM

2.1. Hacrosimee IlonoxeHue ycTaHaBIMBAET, YTO K [EPCOHANBHBIM JaHHBIM
paboTHHKA OTHOCATCsS mobas umHbopManus o Hem, B ToM umcie ®UO, nara
POXIECHHUS, aOpeC PErucTpallud WIN NOPOXUBAHUAA, CeMeHHOe IIOJIOXKEHUE,
o0pa3oBaHue, YpOBEHb I0XOIOB.

2.2. JIOCTOBEPHOCTE IEPCOHANBHBIX JNAHHBIX PACOTHHKOB YUpEKICHHS
OIIPEJICNIACTC UCXOA M3 MX H3HAYAIBHOIO Pa3sMEILEHMs B TAKAX TOKYMEHTAX Kak:

— MacmopT WIM WHOH NOKYMEHT, YJOCTOBEPSIONIMH JIMYHOCTh pabOTHHKA,
KOTOPBIA COMEPXKUT CBEAEHHS O €ro MaclOpPTHHIX IAHHBIX, MECTE PETHCTPAIH
(MecTe KUTENbCTBA), CEMEHHOM IOJIOKEHUM;

— Tpy/oBas KHH)KKA, KOTOpas COLEPXKHT CBEICHHS O TPYJIOBOi
JeATEIbBHOCTH PabOTHHKA (32 HCKIIOYEHHEM TeX CilydaeB, KOIma YUpeKIcHHE
SBIAETCA I COTpyJHUKAa IepBeIM paboronmareneM, JauOO  ydacTByer
B BOCCTAaHOBJICHUH YTEPSHHOMN TPYIAOBOM KHUXKH);

— CBHJIETEIBCTBO IIEHCHOHHOIO CTPaxOBaHMS, KOTOPOE COAECPIKUT CBEIACHUS
0 HOMEpe U CEpHH CTPAXOBOTO CBUJETELCTBA,

— CBHJIETENIECTBO O IIOCTAHOBKE HAa y4€T B HAJOrOBOM OpraHe, KOTOPOE
COZICPXKUT CBeleH!Us 00 UJIeHTU(DUKAITMOHHOM HOMEPE HAJIOIOILIATENBIINKA;

— IOKyMeHT 00 oOpa3oBaHUM, KBATU(UKAIINN HIH HAJIWYHH CIIEIHAAIBHBIX
3HaHUI;

— JIOKYMEHTBI BOMHCKOI'O y4eTa, COJepKallie CBEICHUS O BOMHCKOM y4eTe
BOCHHOOOS3aHHBIX H JIMII, OAIEXAIMX NIPU3BIBY HA BOSHHYIO CITyKO0Y.

2.3. YIIOJIHOMOYEHHOE JIMIO, OTBETCTBEHHOE 3a BEICHHE KaIpOBOTO
JIeJIONIPOM3BOICTBA Y UPEXKACHHUS, 00eCTieYBAET MPOBEPKY BBIIEIIEPEUNCICHHBIX
JOKYMEHTOB, COIEPKaIllUX IIEPCOHANBHBIE IaHHBIE COTPYIHHKOB, Ha TPEIMET
IOJJIMHHOCTH, a TakXe o0ecrneduBaeT IpM HEOOXOAMMOCTH HX BPEMEHHOE
XPaHEHWE B yCTAaHOBJIEHHOM IMOpPSIKE.

2.4.B nepeyeHb NOKYMEHTOB U CBEJCHUM, COAEPXKAMMX NEPCOHATBHEIE
JAHHBIE, BKIIFOYAIOTCS:

— TPYZOBOH AOTOBOD;

— JIOIIOJIHUTENBHEIE COTJIAILIEHHS K TPYIOBBIM IOrOBOpaM;

— OCHOBaHMs K IIPUKa3aM I10 JUIHOMY COCTaBY;

~ MMOJINHHYKY ¥ KOIUYU IPUKA30B 10 JINYHOMY COCTaBY;

— CBeJIeHUd O 3apa0OTHOH TIIaTe;

— JIMYHOE JeJ0 paboTHUKA.

2.5. OToenbHBIM =~ NIPUKAa30M  JWPEKTOpa YUpeXACHUS MOTYT OBITh
OmnpeJleNIcHbl WHBIE IOOKYMEHTBI, KOTOpPBIE pacCMaTpPUBAIOTCS KaK HOCHUTEIN
JIOCTOBEPHBIX ITEPCOHAJIBHBIX JaHHBIX.



3. TPEBOBAHMSA K OBPABOTKE INIEPCOHAJIBHBIX JTAHHBIX

3.1. O6paboTKa MEepCOHANBHBIX MAHHBIX Pa0OTHHKA — 3TO IMOIydeHWe,
XpaHeHUue, KOMOMHHpOBaHHME m000e Jpyroe HCIONb30BaHke HH(POPMAIMH
0 pabOTHUKE.

3.2. O6paboTKa TEpCOHANBHBIX JAHHBIX pa0OTHMKA OCYINECTBIIETCS
HCKIIIOYUTENbHO B LEIAX O0ecnedYeHWsS COOMIOAEHHsT 3aKOHOB M HHBIX
HOPMAaTHBHBIX IPaBOBBIX aKTOB, COAEHCTBHA B TpPyJOYCTpOMCTBE, OOyYeHUM
¥ IPOIBIKEHHH MO Ciyk6e, obecneueHns IMYHOM G6e30MAaCHOCTH, KOHTPOJISA
KOJMYEeCTBA M KayecTBa BBINONHAEMON paboThl, obecliedeHHs COXPAHHOCTH
HAMYIIECTBA.

3.3. IlomyyeHue NEPCOHANBHBIX NAaHHBIX (HOKyMEHTOB, Ha KOTODBEIX OHH
3a()MKCHPOBAaHBI) OCYIIECTBIIETCS HEMOCPENCTBEHHO OT paboTHHKA. Ecmu
BO3MOXXHO TIOJYYMTh TaKHe JaHHBIE JIMIIb Yy TPeTheH CTOPOHEI, TO paboronarens
JOJDKEH He TMO3/Hee, YeM 3a 5 pabounx JAHEeH N0 HalpaBJIeHHs 3apoca YBEJOMHUTh
006 3TOM pabOTHHKA M MOIyYUTh €TI0 IMMCHMEHHOE coryache. PaGoTonaTtens 00s3an
CoOOmUTL PaGOTHHKY O MLENSX M IPEAIoaraeMbIX CIIoco0ax MONYYeHHsS ero
IIEPCOHANBHBIX HAaHHBIX, & TaKKe O XapakTepe IO[UIeKANINX [OIyYEHHUIO
IIEPCOHAIBHBIX JAaHHBIX.

3.4. Paboronarens He HMeeT IIpaBa MONy4aThb U 00pabaThIBATH
NIePCOHATIbHBIC JaHHBIE, KacCaloIIHeCs IMOMUTHYECKHUX, PENHIMO3HBIX M JPYTUX
yOexnenuid paOOTHHMKaA, a Takke €ero dacTHod xu3am. CorjacHo cT. 24
Kouctutynuu P®, xorja faHHble O YaCTHOM XXH3HU PaGOTHHKA HEIOCPEACTBEHHO
CBSI3aHBI C TPYJOBBIMH OTHOLICHHWAMH, paboToIaTeNs BIpaBe IONYYUTH TAKHUE
JAHHBIE JIUIIB C TUCBMEHHOTI'0 coriacus pabOTHHKA.

3.5. O6paboTka NepcoHANBHBIX JaHHBIX PaOOTHHKA MOXKET OCYIIECTBIISTHCS
TONBKO C ero mucbMeHHoro cornacus ([Ipunoxenwe 1, Ilpunoxenwe 2),
3a MCKIIIOYEHHEM TEX CIIy4aeB, 4TO IpexycMoTpeHbl noai. 2-11 m. 1 c¢r. 6 3akoHa
ot 27.07.2006 r. «O nepcoHaNbHBIX MaHHBIX» No 152-D3,

3.6. 3ammra MEPCOHANBHBIX JAHHBIX pPa0OTHHKA OT HEMPaBOMEPHOTO
HCIIONB30BaHUs M yTPaThl obeclieunBaeTcs paboToaTeseM 3a ero CUET B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.

4. XPAHEHUE U JOCTYII K MTEPCOHAJIbHBIM TAHHBLIM

4.1. IlepconallbHBIE JAaHHBIE KaXXAOro pabOTHHKAa XpaHATCA Ha OGyMakKHOM
HOCUTeIe B JIMYHOM Jele pabOTHHKA, a TaKkKe B pe3yibTare oOpaboTKH Ha
3JIEKTPOHHOM HOcuTele B mporpamme Microsoft Office.

4.2. loctym K OyMaxHBIM, a TaKXe OSJEKTPOHHEIM HOCHTEISAM
C MEPCOHAIBHBIMY JaHHBEIMU MMEIOT: JUPEKTOP, 3aMECTUTENh JupekTopa o YBP,
3aMecTuTeNnh aupexropa o AXP, mpencemarens mnpodCcolO3HOTO KOMHTETA,
COTPYIHHUKY IIEHTPaTU30BaHHOM OyXTaITepHH.

4.3. JIuna, wuMerOmMe NOpaBO JOCTyna K TEPCOHAIBHBIM  JAHHBIM
pabOTHHKOB, 00sM3aHBI  MOANMUCATh  O0S3aTENBCTBO O  HepasTJalleHHH
KOHQUACHINATEHOW HHPOPMAITHIH.



4.4. K munaM, KOTOpEIM MOTYT OBITH ITepelaHbl EPCOHAIBHBIE JaHHbBIE BHE
VupexnaeHus, IIpH YCIOBHH COOMIOAEHUS TpeOOBaHH 3aKOHOATENLCTBA,
OTHOCSITCSL:

— HaJIOTOBBIC MHCIIEKIIHH;

— IPaBOOXPaHUTENBHBIC OPTaHbI;

— OpraHpl CTAaTUCTHKH,;

— BOGHKOMATHI;

— OpraHbl COIUANBHOTO CTPaXOBaHH;

— MIEHCUOHHBIE (QOHEI.

4.5. BHelmnuii JOCTYyn K NEPCOHAIBHBIM JaHHEIM pPaOOTHHUKOB B cdepe
CBOEH KOMIIETEHIIMM HMMEIOT KOHTPOJIBHO-HAJ30pPHBIC OPraHbl, MpPH YCIOBHH
IIPEJOCTABIEHU JOKYMEHTOB, SIBIISIOLIUXCS OCHOBAHUEM HPOBEICHUS MPOBEPKH.

4.6. CenieHnst 0 paboOTAOLEM WM YBOJIEHHOM pPabOTHHUKE MOIYT OBITH
IIPENOCTABIIEHBI APYTOH OpraHU3AlMU TOJBKO ¢ MUCBMEHHOTO 3ampoca Ha OJaHKe
Yupexzaenus, C NpAIOXKCHUEM KOIINH 3asBJIeHUS paOOTHHUKA.

4.7. IlepconallbHbIe OaHHBIE pabOTHMKAa MOTYT OBITh TPEIOCTABJICHEI
POICTBEHHHMKAM MIIM YJIEHAM €ro CEeMbH TOJBKO C NHCHBMEHHOIO pa3pelleHus
caMoro pabOTHHKa.

S. HEPEJAYA NEPCOHAJIBHBIX TAHHBIX

5.1.1Ipn mepenade IEepCOHANBHBIX JaHHBIX PaOOTHUKOB paboTOAATENb
00s13aH cobmoaaTh CleayIomue TpeOoBaHus:

5.1.1. He coofmare mnepcoHandbHBIE [JaHHBIE paboTHHKA ©Oe3  €ero
IIMCBMEHHOI'O COIJIacHs, KpOME CllydaeB, KOrjga 3TO HEOOXOAMMO B IEJIX
IPEAYNPEXICHUS YIpO3bl KHU3HU U 3A0POBBI0 PabOTHHKA, & TaKKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;

5.1.2. Ilpenynipexnats  Jull, MONyYHUBIIUX TIIEPCOHAIBHBIE JaHHEIE
paboTHHUKA, O TOM, YTO 3TH JJAaHHBIE MOTYT OBITH UCITOJIb30BAHBI JIMIIb B HENSX, I
KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3THX JIHIL MOATBEPKIASHHS TOI'0, YTO STO
IIPaBUIIO COOIIOEHO;

5.1.3. He coo0mats mepcoHalNbHbE AaHHBIE PAaOOTHUKA B KOMMEPYECKHX
OeJX,

5.1.4. He 3ampammBaTsh MHPOPMALUIO O COCTOSIHUH 3JI0pOBBS pabOTHHKA,
KpOMe T€X CBEJICHUN, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBHITTOJIHEHHUS
paObOTHHUKOM TPYIOBOM (PYHKITHM.

6. IPABA U OBSI3AHHOCTU PABOTHMKA B OBJIACTH
OBPAIHIEHMS C IEPCOHAJBHBIMHU JTAHHBIMHA

6.1. Pabotauk 00s13aH nepenaBaTh pabOTOAATENIO JOKYMEHTHI, COAepKalie
nepCOHANIbHBIE NaHHBIE, MMePeYeHb KOTOPHIX YCTAHOBJIEH TPYIOBBIM U HAJOTOBBIM
3aKOHOAATEILCTBOM.



6.2. PaGoTHMK 00s3yeTcss He3aMeIUITENbHO CcOoO0maTh paboTONATEIo
00 U3MEeHEHNH MEePCOHANBHBIX JaHHBIX.

6.3. PaboTHHK UMeeT ITpaBo Ha:

6.3.1. Ilomy4yenne monHoM mMHGOpPMANMH O CBOMX IMEPCOHAIBHBIX JAHHBIX
4 uxX 00paboTKe;

6.3.2. CBoOOHBIN OecIUiaTHBIN AOCTYH K CBOMM MEPCOHANBHBIM JIAaHHBIM,
BKJIFOYasl IIOJy4eHWe KOIIUH JF000ii 3amucy, X ColepIKalleit;

6.3.3. 3asBnenne TpeOoBaHMA 00 HCKIIOYCHHHM JUGO HCIPaBIEHUM
HEIIOJIHBIX, HEJOCTOBEPHBIX IEPCOHANBHBIX JAHHBIX;

6.3.4. Onpenenenrie CBOMX TPEACTABUTENEH JUIS 3aIUTHI MEePCOHATBHBIX
JaHHBIX;

6.3.5. Ob6xanoBaHHe B CyJe HENPaBOMEPHBIX IEHCTBHs MO0 Oe3meiicTBUS
paboTronarens npu o6paboTKe U 3alIUTe IEPCOHANLHBIX JaHHBIX.

7. OTBETCTBEHHOCTSD 3A HAPYHIEHUE ITIPABUJI OGPABOTKHU
N 3AIIUTHI NEPCOHAJIBHBIX JAHHBIX

7.1. IOpuadeckne W (u3UYeCKHe JIMIA, B COOTBETCTBHH CO CBOHMHU
IOMTHOMOYHSIMH  Biajeomue uHOOpManueli o0 TpaxkaaHax, MOJIyYarollye
Y UCTIOJIb3YIONIHe ee, HECYT OTBETCTBEHHOCThH B COOTBETCTBHH
C 3aKOHOJATEeNLCTBOM Poccuiickoil Penepanuu 3a HapylICeHHE PeXHWMa 3allUTHI,
06paboTKH U MOpsAKA HCIIONH30BaHUS STOM HH(YOPMALIUH.

7.2. PykoBoauTens, paspelarommun JOCTyI COTpPYAHHUKA
K KOHQUACHIMANEHOMY JOKYMEHTY, HECET MEePCOHAIBHYIO OTBETCTBEHHOCTH
3a JaHHOE pa3pelleHue.

7.3. Kaxnaplii COTpyAHHMK YUpeXIeHHs, IMOIyYarolui JuIsd paboTHI
KOH(UIEHINATBHBIA JOKyMEHT, HECeT JIMYHYIO OTBETCTBEHHOCTD 33 COXPaHHOCTh
HOCHUTEIS U KOHQUIEHITUATHHOCTh HHPOPMAIIHH.

7.4. Jluna, BMHOBHBIE B HapyLICHUH HOPM, PETYJIUPYIOMIAX MOIydYeHHE,
00paboTKy M  3amUTy  HEepCOHANBHBIX  JaHHBIX  pabOTHMKA, HECYT
JUCIUILUTMHAPHYTO, aJIMHHUCTPATHBHYIO, I'Pa)kJaHCKO-IIPABOBYIO WJIA YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C (eilepaTbHBIMHA 3aKOHAMH.

7.4.1. 3a HeHUCHIONHEHHE WU HEHaJIeXallee HCIOJHEHHEe PabOTHMKOM IIO
€ro BUHE BO3JIOXKEHHBIX Ha HEro 00si3aHHOCTEH 10 COOIOICHHUIO YCTAHOBIEHHOIO
HopsiKa paboTBI CO CBENCHUSMH KOH(MUACHIMANBHOTO XapakTepa paboTomaresb
BIIpaBe MIPUMEHSTh MpelyCMOTPEHHBIE TpynoBeiM KOJIEKCOM P®
JUCHUTUIMHAPHBIC B3bICKAHUS.

7.4.2. IOXHOCTHBIE JIAIA, B OOA3aHHOCTh KOTOPHIX BXOJHUT BeICHHE
IIEPCOHANBHBIX  JAaHHBIX  COTPYJHHKA, 00sf3aHBl O0ECHedruTh  KaKIOMY
BO3MOXXHOCTH O3HAaKOMIJICHUS C JOKyMEHTaMH A MaTepuallaMy, HETOCPEICTBEHHO
3aTparuBarOlUMU €ro MpaBa U CBOOOBI, €CJIM MHOE HEe MPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHslii 0TKa3 B IIPeOCTaBIEHNH COOpaHHBIX B yCTAHOBICHHOM MOPSAIKE
JIOKyMEHTOB JINOO HECBOEBPEMEHHOE TPENOCTABICHHE TaKWX JOKYMEHTOB WU
UHOH uHpoOpMamuu B  ClIydasx, MNPEIyCMOTPEHHBIX  3aKOHOM, JIH0O
IPEJOCTAaBIEHHE HEMOJHOM MM 3aBeOMO JIOXKHOW HMH(POpPMAIUN BJEYET
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HaJIO)KeHHe Ha OJDKHOCTHBIX IIMIl aJMHHUCTPAaTHBHOTO InTpada B pasmepe,
onpezensieMoM KoznekcoM 06 aqMUHUCTPAaTHBHBIX IIPaBOHAPYIIEHUAX P.

7.4.3. HapylieHne HENPUKOCHOBEHHOCTH YAaCTHOM XHM3HHM (B TOM 4HCIIE
HE3aKOHHOE COOMpaHKe WIIH PacIpOCTpaHeHUE CBEIEHHM O YaCTHON JKU3HMU JIUIIA,
COCTABIIONIMX €ro JIMYHYI0 WId CeMeWHyIo TaiiHy, 0e3 ero coriacus),
HEeMPaBOMEPHBIM JTOCTYIl K OXPaHseMOM 3aKOHOM KOMIIBIOTEPHOM HMH(MOpMALINH,
HETIPaBOMEPHBIN OTKa3 B IPEJOCTAaBICHHN COOPAaHHBIX B YCTAHOBIIEHHOM IOPSIKE
JOKyMEHTOB M CBEICHMH (€CIIM 3TH AEAHWS IPUYMHWINA Bpe]] IpaBaM U 3aKOHHBIM
HHTEpecaM TIpakKIJaH), COBEpPIICHHBIE JHIOM C MHCIOJNB30BAHUEM CBOETO
CIy’KeOHOIo MOJIOKEHUS, BIeYeT MPHUBJIEYEHHE BHHOBHOIO K OTBETCTBEHHOCTH
B COOTBETCTBHH C YTOJIOBHBIM KogeKcoMm PO,

7.5. HenpaBOMEpHOCTE AEATENIBHOCTH OPTaHOB TOCYIAPCTBEHHON BIIACTH
Y OpraHu3aluil no c6opy M HCIONH30BAHUIO TIEPCOHANBHEIX JAHHBIX MOXET OBIThH
YCTaHOBJIEHA B Cy1IeOHOM IIOpSIJIKE.

7.6. 3amuTa mpaB paOOTHWKA, YCTAHOBIIEHHBIX HACTOAIMM IlonoxeHuem
1 3aKOHOIATeNbCTBOM Poccuiickoit denepainy, oCyIIeCTBISIETCS CYAOM B LEIAX
peceYeHrs HEMPAaBOMEPHOTO HCITOJIB30BaHUS IEPCOHAIBHBIX JaHHBIX paOOTHHKA,
BOCCTAHOBJICHHUSI HAPYIIIEHHEIX IIPaB M BO3MEIICHUs IPUINHEHHOTO yIIlepOa, B TOM
YHcile MOPAaJIbHOTO Bpeaa.

8. SAK/IIOYUTEJIBHBIE INNOJOKEHUSI

8.1. Hactosimee Ilonoxenne BcTynmaeT B CHILy B MOMEHT €TI0 YTBEPIKIECHHUS
IIPUKA30M JUPEKTOpa YUpexXICHUS U AeHCTBYyeT OeCCpOYHO JI0 3aMeHBI HOBBIM
JIOKaJIbHBIM IIPABOBBIM aKTOM aHAJIOTHYHOTO HA3HAYEHHS.

8.2.Bce paboTHuKM VYupekIeHWUS JODKHBI OBITH  O3HAKOMIIEHBI
¢ HacToAIMM llorokeHneM, 4ToO ynocToBepseTCs NOANUCHIO KaXAO0To pabOTHHKA
(ITpunoxenue 3).



IIpunoxenue 1 k [Tonoxenuro
O IIEPCOHATIBHBIX JIAHHBIX paOOTHHKOB

MBOY 10O «IJTIOTud»
COI'IACHE
Ha 00pafoTKY nepCOHATbHBIX JAHHBIX
|
(bammmis, ¥Ms, 0TYECTBO)
JOKYMEHT, YAOCTOBEPSIOMIHIMA JIMIHOCTb cepus Ne BBIIaH
(HaMMCHOBAHWE IOKYMEHTA) (xorja BEIIaH)
(xeMm BBLIAH)

TIPOXKUBAFOIIIHIA (as1)

3apEerHCTPUPOBAHHBIN (as1)

)

ZEHCTBYS B CBOCH BOJIC M B CBOEM HHTEPECE, Jai0 coriacie MyHMIMIATbHOMY GHOIKETHOMY 06pa30BaTENBHOMY YIPEKICHHIO
ZOTONHUTENLHOTO 00pasoBanus «I[eHTp NETCKOTO M IOHOIIECKOT0 TYPHU3Ma H IKCKYPCHIA (ToHBIX TypucToR) HM.JO. [IBYKMIBHOI O,
OLIEpaTopy NEPCOHANLHBIX JAHHBIX, PacnonokeHHoMy: I. Kemeposo, npocnekt Jlenunrpanckuit, 1. 23]1 (naree — MBOY JIO
«[JII0TuD»), Ha 06paboTKy, B TOM UHCIE M C WCHONB3OBAHHCM ABTOMATH3MPOBAHHON HH(OPMALMOHHON CHCTEMBI
IMHHHCTpalUK ropoaa KeMeposo, clueaylomux MOMX HEPCOHANBHBIX JAHHBIX: (DaMuiius, UM, OTYECTBO (HACTOSIIHE H
NPCKHUC B CIy9ac MX M3MCHCHM:); JaT2 DOXKIEHHUSA; MECTO DOXICHHS; [PAKJAHCTBO, 3HAHME HHOCTPAHHOTO S3HIKA;
00pasoBanue; ydeHas CTEMEHb; CTaX paboTel (OOMmMM, HENPEPHIBHBINM, [0 CHENUATEHOCTH, CTAK MYHMIMIIATEHOM
(rocymapcTBeHHOM) CyOBI 1711 HAXOABKK 32 BEICAYTY JIET U AOIIATHI K MICHCHN);COCTOAHUC B OpaKe; COCTAaB CEMbH; JaHHbIE
NacmopTa; aApec MeCTa XUTENBCTBA (IO NAcHopTy M (aKTUIeCKuil); NaTa PErHCTPALHMH 110 YKA3aHHOMY MECTY JKHMTEILCTRA;
HoMep Telledona; TaHHEIE O MEPEBOAAX Ha APYTYIO paboTy; NaHHKIE 0 MPHCBOCHHH KBATU(PUKALMOHHOTO pa3paa; JaHHbIE 06
aTTCCTAlMK; JaHHBIC O MOBHILIECHHA KBATM(QHUKAIMH, NpodecCHOHANLHON MEPETOrOTORKY; JAHHLIC O TOCYAapCTBEHHBIX H
BCIOMCTBCHHEIX HAarpaiax, MOYETHBIX 3BAHMAX; JAHHBIC O MPEAOCTABICHHBIX OTIYCKAX; HAHHBIC O COLMANBHBIX JBrOTaX, HA
KOTOpHIE S MMEI0 MPaBO; HAIMYHE CYAMMOCTCH; HaIMYMe JONYCKa K FOCYyAapCTBCHHOU TaiiHe (MM KOH(MAEHIMAnbHOM
MH(pOPMAUYH); BEIIONHAEMas paboTa ¢ Hauana TpyA0BOM AeATENBHOCTH; IIGPCOHANLHBIE TAHHBIE MOUX GITU3KMX POJICTBEHHHKOB
(cTemens pozcTBa, amMuIMs, HMs, OTYECTBO, JAaTa H MECTO POXKICHUS, MECTO PaboThl, aApec perucrpayy U (PakTHYECKOro
TIPOKHBAHHS );IEPCOHANBHBIC JaHHBIC OMM3KHMX POINCTBEHHHMKOB, [IOCTOSHHO MPOKHBAIONIMX 33 TPAHUIEH MM OQOPMMBIIHX
JOKYMEHTRI I/ BEIE3/Ia Ha IIOCTOSHHOE MECTO JKHTEIBCTBA 32 IPAHUILY; MO¢ IpeObiBanKe 3a IpaHuIieii; Hanu4Ke ¥ JaHHEIC
3arpaHM4YHOrO IacropTa; JAHHBLIC CTPAaXOBOTO HOMEpAa MHAMBHAYalbHOro jmnesoro cuera, UHH; yuacTHe B BRIGODHBIX
OPEJICTaBUTENILHBIX OpraHax; Mos (otorpadus; cBeaeHws o 3apaGoOTHOM INIaTe; CBEACHUS O MPEMMPOBAHMAX M MOOIIPEHHSX;
CBENEHKI O MPEKpalleHHH TPYJIOBOIO JIOrOBOPA; CBEACHHS O MOHWX JOXOHAX, MOSM HMYIIECTBE M MOMX 00s3aTelbCcTBax
HMYIIECTBEHHOT0 XapakTepa; CBeACHUS 00 OTCYTCTBHH y MeHs 3a00J€BaHHs, NPEIMTCTBYIONIEr0 NOCTYIIEHHIO Ha
MYHULIMIOATEHYI0 ClIyx0y HIM €€ NPOXOXKACHUIO; CBEICHHA O pE3yNbTarax MPOBEPKH AOCTOBEPHOCTH H IONHOTHI
IPEACTABICHHBIX MHOIO CBEACHUM O JOX01aX, IMYIIECTBE U 0043aTeNbCTBaX HMYIIECTBEHHOTO XapaKkTepa, a TAKKe CBEACHHMIT 0
COOIIOICHAN MHOU OTpaHUYICHHUH, yCTaHOBIEHHBIX (enepaTbHEIMA 3aKOHAMH.

TTon o6paboTkoli NMEpCOHANBHBIX NaHHBIX, HA KOTOPYIO Al COTNIACHE, S [TOHHMAK: AeHCTBHS (Ouepamuu) ¢
IIEPCOHAILHBIMY JIAHHEIMH, BKIIOYad cOOp, CHCTEMATH3AMIO, HAKOMIeHHE, XpaHEHHe, YTOYHCHIE (0OHOBIEHHE, H3MEHEHHE),
KCIIOJIB30BAHKE, PACIPOCTPAHEHHE (B TOM YHCIE Iepeaada), 00e3THIHBaHUE, GIOKHPOBAHNE, YHHUTOXKEHHE TIEPCOHATBHBIX
JIaHHBIX.

S pato cornacke Ha 06pabOTKy MOMX [EPCOHANBHBIX JAHHEIX, B TOM YHCIE U B aBTOMATH3UPOBAHHOM HH(POPMANMOHHON
CHCTEME aJIMMHHMCTpalK ropoa Kemeposo Tobko B memix obecnederus cobmonernus Koncrurymn Poceuitckoit Oenepany,
Tpynosoro xogekca P@ (TK P®) ot 30.12.2001 Ne 197-®3 u Tpya0BOro J0rOBOpPA, 3aKIIOYEHHOT0 Mexkay MEO0 1 MBOY 1O
«JJIIOTuD», 1pyrux 3akOHOB M MHEIX HOPMATHBHBIX NPABOBHIX aKTOB, COACHCTBUA MHE B OOYYEHUH W JIOKHOCTHOM POCTE,
obecneyeHnss NTUYHOM O€30NmacCHOCTH MOeH M HICHOB MOEH CEMBHM, a TaKke B LeNdX OoOecmedeHWs COXPaHHOCTH
NPMHAJJIEKAIET0 MHE HMMYIIECTBA, Y4eTa pPe3yJNbTATOB MCIIOJNHEHHS MHOK JOKHOCTHBIX 00s3aHHOCTEN M obecredeHus
coxpanHocti mMymectBa MBOY JIO «AIOTud». Lens oOpaboTku MOUX MEPCOHANBHBIX JAHHBIX JOCTHUrAeTCi B MOMEHT
HCTEYEHH X CPOKOB XDaHEHHS, YCTAHOBJCHHBIX HOPMATUBHBLIMH IIPABOBLIME akTaMH (edepanbHBIX OpranoB Biactd. IIpu
JOCTIKEHUHM Leel 06paboTKH MOH NIEPCOHATNBHBIE JAHHBIC MOJUIEKAT YHHYTOKCHHIO B CPOK, HE TIPEBBILIAIOIIUIA TpeX pabouux
ITHEH, eClI MHOE HE OpeneNeHo (eepalbHEIMU 3aKOHAMH.

« » 20 r.

(bamMus, mMSsI, 0TIECTBO) (momuck)



IIpmnoxenue 2 k [lonoxenuto
O IIEPCOHAJIBHBIX JaHHBIX PA0OTHHUKOB

MBOY 10 «I1TIOTud»
COI'VIACHE
Ha pasMeImeEHue nNepCcoHaJIbHLIX JAHHBIX B oﬁme;[ocry NMHBIX HCTOYHHKAX
|
(bammmas, UM, OTHECTBO)
HJOKYMEHT, YIOCTOBEPSIOMUIL JIMTHOCTh cepus Ne BBLIaH
(HaUMeHOBaHHE JOKYMEHTA) (xoraa BeiaH)
(xeM BBLIAH)
TIPOKMBAFOIIAI (as)

3aperuCTPUPOBAHHBIN (as1)

]

HOeHCTBYsS B CBOedl BOJIE M B CBOEM MHTEpece, Al cornacue MyHHIUNAILHOMY OIOMKETHOMY
00pa3oBaTeIbHOMY YIPEXKICHHIO NOTMOTHATENBHOTO 06pa3oBanus «I[eHTp AeTCKOro U IOHOIMECKOro TYPH3Ma i
9KCKypcuit (IoHBIX TypucToB) uM. [O./IByKMIBHOTO, OIEpPaTOpy NEPCOHANBHBIX JAHHBIX, PACIIOI0KEHHOMY: T.
Kemeposo, npocnekr Jlemmnrpaackuii, a. 23] (manee — MBOY JO «IIOIOTuD»), ma pasMemieHde B
00IIeIOCTYIHBIX HMCTOYHHKaX (CIPaBOYHUKE CIyxeOHBIX TelmeoHOB, oduimaasHOM caiite MBOV JIO
«IIOTrI», myObaukanusx B CpeAcTBaX MaccoBO MHOOpManWH H Jp.) CHEOYIOIMAX MOHMX MEPCOHATBHBIX
JaHHBIX: (aMuIuig, HMMsA, OTHECTBO; HAMMECHOBAHHWE NOJDKHOCTH; HOMepa cCiyxeOHoro Ttemedona; Moeit
thororpaduy; HMEIOIMXCS Y MEHs HAyJHBIX CTENCHIX, 3BAaHHAX, HATPanax; MOeH HOIDKHOCTH B OOIIECTBEHHBIX
OpraHu3alusaX, MHOM MHpopMaIKK 0 Moeii CONUANbHO 3HATHMO JESTENLHOCTH. PasMemmaemMsie B 00MIENOCTYITHBIX
HCTOYHHKAX MOM IIEPCOHANBHBIE JaHHBIE HE NOJDKHBI COJAEPXKAT KOMIPOMETHPYIOMIEH WM IOpodamieil MeHs
uH(pOpMaLUH.

Ion pasMemieHHEM MOMX NMEPCOHANBHBIX JAHHBIX B OGIIENOCTYIHBIX UCTOYHHMKAX, HA KOTOPOE IO
coryacke, s MOHAMAato: IyOIUKanyio MOMX NEPCOHANBHBIX JAHHBIX B CPEACTBAX MACCOBON HH(pOpMALMK, II€YaTh
MEPCOHANBHBIX JAaHHBIX HAa OYMaXKHBIX HOCHTENAX C LENBI0 WX pPACMpOCTPAHEHHA, ayJHO3aMUCh MOHMX
NIEpCOHANBHBIX JAaHHBIX, Pa3MEMEeHUs MOMX IEpCOHANBHBIX JAaHHBIX B 3JIEKTPOHHBIX CPENCTBAX MACCOBO
rHbopMaLy 1 Ha odHIHATLHOM caliTe amMUHHCTpayH ropoaa Kemeposo.

51 naro coriacue Ha pasMEINEHUE MOUX MEPCOHATLHBIX NAHHBIX B OOINEMOCTYTHBIX MCTOIHHUKAX TOJEKO
[eNsax OpraHu3alud HHGOPMUPOBAHHUS TPAXKIAH, CO3MAHNA MOJNOKUTENbHOrO uMumKa MBOV JIO «IAIOTuDd,
CO3[aHHsI MOETO TIOJIOXKUTENFHOTO MMHUJUKA Kak padotarka MBOY IO «(I{I0Tu3.

A1 ocraBisio 3a coBoit MpaBO 0TO3BaTh CBOE COTJIACHE HA pasMellleHue B OOLIEAOCTYIMHBIX MCTOUHHKAX)
YKa3aHHBIX BBIE, MOMX IEPCOHAIBHBIX I3HHBIX MOCPEACTBOM COCTABIEHHA COOTBETCTBYIOWIETO MHCEMEHHOTO
3agBJICHUS, KOTOPOE MOXET ObITh HampamiieHo MHOU B agpec MBOY IO «L{JIOTud mo modre 3aKka3HBIM
MACEMOM C YBEIOMJIEHHEM O BPYYEHHH JHU00 BPYUEHO JIMYHO TIOJ PACIIACKY YIONHOMOYCHHOM IOKHOCTHOMY
many MBOV JIO «IIIIOTu. B ciydae moxydeHHs MOero NMCEMEHHOTO 3asBISHHS O OT3HIBE HACTOSMIETO COTJIACHS
Ha 06paboTky nepcoHanbHbIX JaHHEIX MBOY IO « K0T 00s13aH yIaluTs MOY MEPCOHATbHbIE NaHHBIE (BECh
nepedeHb Wi OTAEIIbHbIE IEpCOHANlbHbIEe AaHHbIe, YKa3aHHbIe MHOW U3 00IIeOCTYIMHOrO HCTOYHIKA B TCUCHHE 3
paboaux gHeil.

Cornacue JeHCTBYET C MOMEHTA €TO IIOANMCAHUS IO MOMEHTA €r0 OT3hIBA.

« » 20 1.

(Damumis, Ums, Otdectso) (Tozmmck)



